Guidelines for Public Use of The Meadowbrook School (“School”)

* Facilities cannot be reserved without a completed application and a 5% non-refundable deposit. *

Renters must pay the remaining balance in full 1 week prior to the first rental date.

* Renters shall provide the Facility Coordinator with a copy of their Certificate of Liability
Insurance that names The Meadowbrook School as an additional insured as regards to general
liability.

« If a renter must cancel or reschedule an event, we require a 24 hour notice. Cancellations without
24 hours notification will result in the renter being charged for the rental fee for the day.

* Renter agrees to clean the area used for their event. All lights must be turned off after each time
the facility is utilized. Any damages to the facility must be reported immediately to the Vendor
Coordinator and/or Director of Maintenance. Renters failing to leave the facility clean will be
assessed a cleaning fee up to $200.00.

* The renter is responsible for turning off all lights at the end of each session and ensuring all doors
are properly locked.

* Renters must return the facility key to the Facility Coordinator within 24 hours after the end of
your rental agreement. In the event a renter loses their key fob, a $35 replacement fee will be
charged. Only 2 key fobs will be issued to each renting organization.

« It is understood that The Meadowbrook School is a smoke-free environment. Smoking is
prohibited on campus.

+ Alcoholic beverages and illegal substances of any kind are prohibited on the Meadowbrook
School’s campus, and may not be consumed or possessed on fields or in the Gym at any
time.

* Renters are responsible for the conduct of all participants and other guests or invitees present on the
premises as a result of any event held under the Renter. As such, the Renter is responsible for
any injury to person or property that occurs as a result of any activity occurring on The
Meadowbrook School campus as a result of or during the period of the renters’ activity. Renters
shall be further responsible for the preservation of order and for supervision of the activity of all
persons and things occurring during the activity so licensed. Renters shall not engage in or allow
its guests or invitees to engage in any conduct which would render its insurance void or voidable
or in any way impact the insurance premiums of the Meadowbrook School.

* Renters must return the facility key within 24 hours after the end of your facility rental
agreement.



* Renters are responsible for the movement of its equipment into and out of the school. The
Meadowbrook School assumes no responsibility for property lost, damaged, or left on the
premises by the renters or its guests or invitees.

* The Supervisor and/or Director in charge of the Renter’s event must be present before the activity is
due to start and shall remain with the group until all have left.

* Meadowbrook School authorities shall have access to all area(s) of the campus.

* Renter agrees to reimburse The Meadowbrook School for any damages that result from the
renter’s use of the school facilities. Applicants are responsible for any damage or breakage of
equipment at replacement cost.

* The Meadowbrook School property is not to be used, altered or removed from the premises.

* Certificate of Insurance with proper limits of liability shall be submitted as evidence of insurance
coverage must be present with the Facilities Rental Agreement and must designate both the using
organization and the School as insured. Absence of such a certificate shall preclude use of the
facility.

* The Meadowbrook School reserves the right to cancel this Agreement at any time if in its
judgment the contracted event does not serve the best interest of The Meadowbrook
School.

I agree on behalf of the below indicated organization that all members and guests will observe the above
regulations and that we, individually and as an organization will assume full financial responsibility for
any and all damages done to the Meadowbrook School property during the indicated period of use. We
also agree that our organization will at all times hereafter indemnify the Meadowbrook School against
any loss damage or expense of any kind which said School may sustain or incur because of the use of the
described building or facility by our organization and we shall further hold said School harmless for loss
of any kind in connection therewith.

Signed: Date:

Print Name: Title:

Organization:




